Annual Business Compliance Checklist

Business Activity Performed This Year

Hired your first employee(s)

Compliance Filing Required

Register for payroll taxes

Started charging sales tax

Register for sales tax

Changed your business activity or purpose

File an Articles of Amendment

Changed your business name

File an Articles of Amendment
Order a new Corporate or LLC kit and Embosser

Assume an alternate business name for an existing corporation or LLC

File a DBA (Ficticious Business Names)
Revise existing Trademarks

Changed your business address

File an Articles of Amendment

Moved the location of your business to a new state

Process a Redomestication Filing
Revise your Registered Agent Services

Apply for a business loan

Submit a Certificate of Good Standing

Expanded your business into a new state(s)

File for Foreign Qualification

Expanded your business internationally

Request Apostille Certification

Changed the ownership of your business

Create a new LLC Operating Agreement
File an Articles of Amendment
Order LLC member certificates

Change your members or board of directors

File an Articles of Amendement
Request Custom Bylaws and Minutes

Elected S corporation status

File Form 2553

Changed your Business entity type

File a Conversion

Changed an LLC's management format
(ex: member-managed to manager-managed)

File an Articles of Amendment

Changed the type of stock offered

File an Articles of Amendment
Order Corporate Stock Certificates

Changed the number of shares authorized

File an Articles of Amendment
Order Corporate Stock Certificates

Fell out of compliance with the state
(your business is deliquent on filings)

File a Reinstatement

Failed to file your annual report with the state

File a Reinstatment
File an Annual Report

Sold part of your business

Call (973) 601-3275 for assistance

Closed your business

File Articles of Dissolution

Business license or permit expired

Renew Your Business Licenses

Held an annual meeting

Draft Annual Meeting Minutes

Changed the type of stock offered

File an Articles of Amendment
Order Corporate Stock Certificates

Changed the number of shares authorized

File an Articles of Amendment
Order Corporate Stock Certificates
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